
 

INSTRUCTIONS TO RESPONDENTS 
 

THE ATTACHED SOLICITATION SHOULD BE RETURNED AS FOLLOWS: 
 

 
 
When mailing or hand delivering your response, please place a label in the lower left-hand corner 
of the sealed mailing envelope.  If response requires more than one envelope, place a label on 
each sealed envelope.  Below is an example of the format: 
 
 
 
 
 
 

HAND DELIVERY 
Texas Department of Transportation 

General Services Division 
3800 Jackson Ave. 
Austin, TX 78731  

or  
COURIER SERVICE, CERTIFIED MAIL, EXPRESS MAIL 

Texas Department of Transportation 
General Services Division 
Camp Hubbard, Bldg. 5 

200 East Riverside Drive 
Austin, TX 78704  

or  
FAX TO: (Fax Number for Bids) 

 

(512) 374-5484  
 

Facsimile responses are only accepted for procurements less than $25,000, unless 
otherwise stated in the solicitation. 

 
 

USE OF NATIONAL INSTITUTE OF GOVERNMENTAL PURCHASING CODE 
 
The Texas Department of Transportation (TxDOT) uses the National Institute of Governmental 
Purchasing, Inc., (NIGP) code to standardize purchases by conforming to the class, item, and group 
structure of the code.  The NIGP code is used to select vendors for our master vendor file from the Texas 
Building and Procurement Commission (TBPC) Centralized Master Bidders List (CMBL). 
 
New suppliers and other vendors wishing to furnish materials, equipment, supplies and services to 
TxDOT should apply to be on the CMBL to receive bidding opportunities.  
 
Existing TxDOT vendors need only be concerned that the information listed on the CMBL file is correct, 
and that the applicable NIGP class and item are selected for those you wish to provide.  
 
TBPC’s CMBL information is available online at: 
http://www.tbpc.state.tx.us/communities/procurement/prog/cmbl, or by phoning 1-512-463-3459.  
 

Revised 04/06/2007 

Bid No.: BXX-XXXX-XXXXXXXXX
Bid Opening:  MM/DD/YY,  00:00 p.m. 
Purchaser:   Purchaser Name 

http://www.tbpc.state.tx.us/communities/procurement/prog/cmbl
ftp://ftp.dot.state.tx.us/pub/txdot-info/gsd/pdf/b032176.pdf











































